
Department of Education Paul Goethe 
Financial Services Division 
Instructional Materi a1 s Unit 

DISPOSE OF PRESENT ACCUMULATION; 
NO FURTHER ACCUMULATION ANTICIPATE RECORD WILL CONTINUE TO ACCUMULATE. 

The Financial Services Division administers the proper statewide distribution of APEG 
allotments and payments, state capital outlay funds and federal funds under Public Law 
93-380,'IV, B, with financial analysis and review to aid local systems in management and 
legal use of all funds. 

The Instructional Materials Unit provides leadership activities that will assist local 
education agencies to plan and implement functional programs in the areas of basic 
textual materials, Part B, ESEA Title IV, NDEA Title 111-A, ESEA Title 11, Public Law 
93-380, and Title I11 Federal Impact Aid programs, 874 general operational funds and 
815 building funds. 

~ 

L .  _____ - --- 
11 . T h i s f i l e o w i n g  documents: (include form numbers and t i t l e s ,  if any 

and f i l e  arrangement). 

Documents relating to: Making payments authorized to public sc-hools _by the National 
Defense Education Act,NDEA I11 and/or later federal educational 

acquisition of laboratory and other special equipment and 
materials. 

Project applications, order forms, book project applications, and 
requests for reimbursement, 

. acts to improve instruction in academic iubjects through the 

Included are: 

Files are arranged: Alphabetically by local school system. 

ATTACH SAMPLES OF THE FILE 

I I I 



13. Is t h i s  t h e  Record Copy of t h e  se r i e s?  

1 4 .  Is there  a duplication of  t h i s  s e r i e s  i n  another o f f i ce  o r  %en&? 

15. Is the  &formation contained i n  t h i s  s e r i e s  ever s u p a r i z e d  or published? 
Attach copy of summary o r  publication. 

16. Does the  se r i e s  contain c l a s s i f i e d  information requiring secur i ty  handling? 

17 .  Does the  series i n i t i a t e ,  amend or terminate agency po l i c i e s  and procedures? 

18. Could the function be performed i f  t he  f i l e s  were l o s t  o r  destroyed? 

19. Is the  s e r i e s  (o r  major portion of i t )  regularly microfilmed? If yes ,  why? 

20. Does the  record s e r i e s  provide data a s  input t o  an EDP f i l e ?  

21. Does the  record s e r i e s  contain documentation produced as EDP pr intout?  

22. Has the  Federal Government issued ins t ruc t ions  aoverninn the  retention/disoo- 

\* - 

- , -  . ~~1 . [ X I  [ 1 

[ 1 [XI 

, 434) Hold 5 years a f t e r  the  completion 
of t he  pro jec t  . ' . (LL 93-3R: 38% s i t i o n  of these f i l e s ?  

93rd Congress H.R. 69,~ ugust 
23. W i l l  t here  be a need f o r  these records 10, 1 5  years from now? I f  yes,  what? 

-__ -----. ~~ 

2 4 .  REQUIREMENTS. The following requires the f i l e s  t o  be kept 5 years : 

a. [ ]STATE b: [ ISTATmE OF c .  [ ] A U D I T  ' d.  WFECERAL e .  [ ]ADMINISTRATIVE , f :  [ ]HISTORICAL 
LAW LIMITATION PERIOD ' L A W  D E C I S I O N  VA1,vF: 

(C i t e  Law, S ta tu t e ,  or other  reason fir  t-he r c t e n t i m  rcp i remmt )  

_- -~ ___.-___ 
25. AGENCY RECOMKNDATIO% This agency recommends tha t  the  f i l e  s e r i e s  be cut off  at the end 

of  each -[]CALENDAR YEAR -wFISCAL YE@ -[]OTHER ,then : 

XI Hold i n  the  current f i l e s  area ' ' month(s)/ 3 e a r ( s ) :  
X I  Transfer t o  1x1 S ta t e  Records Center [ 1 Local Holdin: Area; hold 2 
X I  Destroy. - 

: ] Destroy immediately a n e r  .cut-off. , .. , -  

y e a r  ( s ) : 

1 Trangfer to,.State. Archives fo r  permanent re tent ion.  

- ,  - . .  1 Other: (Specify) . '. . I ^  ? 

. .  . - ,. - . -  . .  

( Indica te  b r i e f l y  ra t ionale  f o r  reconmendations above/or wr i t e  addi t ional  r e m a r k s )  : 


